Web Status - reporting availability for resources

This User Guide explains how to access and use the web status utility in
ROSS. Web Status allows resources to report their availability status and for
vendor representatives to report the availability status of their contracted
resources. Topics include:

*  Accessing Web Status

*  Web statusing for overhead resources

*  Web statusing for supervised resources

*  Web statusing for vendor representatives

*  Web statusing for government representatives
*  Web statusing for services

*  Performing common functions.

»  Exploring notification settings in detail.

Accessing Web Status

This section explains how to log on and log off Web Status.

To access Web Status

1 Start your Internet browser.

2 Inthe Address bar, type http://ross.nweg.gov and then press ENTER.
3 On the ROSS Main Page, click Login to Web Status.

4  On the ****WARNING**** dialog box, click OK.

5

On the Web Status logon screen, complete the following and then click
the Login button

- in the Login box, type your user name
- in the Password box, type your password.

The following diagram shows the ROSS Main Page.The arrow points to the
location of the Login to Web Status link.
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The following diagram shows the ****Warning*** dialog box.

A IARRING =% WARNMING ##2 WARMIMG =% WARNIMG **5*
Unauthaorized access to this United States Government Computer System
and software is prohibited by Title 15, United States Code 1030, This
statute states that: Whoever knowingly, of intertionally sccesses &
computer wwithout authorization or exceeds authorized access, and by
means of such conduct, oltaing, atters, damages, destrovs, or discloses
information or prevents authorized use of data or 5 computer owned by
or operated for the Government of the United States shall be punished
by a fine under this title or imprizonment for not more than 10 years,
ot both. Al activities on this systemn and network may be monitored,
intercepted, recarded, read, copied, or captured in any manner and
dizclosed in any manner, by authorized personnel, THERE 1S NO RIGHT
OF PRIVACY IM THIS SYSTEM, System personnel may give to law
enforcement officials any patertial evidence of crimes found on this
USDA, computer system. ISE OF THIS SYETEM BY ARY USER,
ALUTHORIZED OR UMAITHORIZED, COMSTITUTES CORMSENT TO THIS
MOMITORING, IMTERCEPTION, RECORDING, READIMNG, COPY MG QR
CAPTURING AND DISCLOSURE. REPORT UNAUTHORIZED USE T AN
INFORMATION SYSTEMS SECURITY OFFICER.

Press OK to continue, or Cancel to exit

I QK l [ Cancel l

The following diagram shows the Web Status login screen.
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log off Web Status
On any Web Status screen, click Log Off.

Logoff | 2 Click the Logoff button, and then close your Internet browser.

version 2.14

January 30, 2012



Web Status - reporting availability for resources ROSS User Guide

The following diagram shows the web page that displays when logging off
with the vendor representative web status role.
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You are now logged off.
Please close your browser to prevent others from viewing your data.
Thanks for using ROSS.

Web statusing for overhead resources

This section explains how to status availability for an overhead resource and
maintain contact information.

Web Status page for overhead resources.

/3 WebStatusHTML - Microsoft Internet Explorer provided by USDA Forest Service i ] 4]

J File Edit Wiew Faworites Tools  Help |

J &Back -~ = - (5 ﬁ| iQhsearch [EFavorkes EfMedia | By S - »|Jnddress|JLinks|J & - |J Yr - o»

My Status Log Off

To status availability for an overhead resource
1 On the Web Status page, click My Status.

2 On the Manage Individual Overhead Status page, perform one or more
of the following and then click Save

- add, edit, or delete unavailability periods
- add, edit, or delete contact information

- add remarks

- change the resource’s password.

For complete information about managing unavailability periods, contact
information, remarks, and passwords see the last section, “Performing
common functions.”
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The following diagram shows the Manage Personal Overhead Status page as
it appears for the overhead web status role.
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Web statusing for supervised resources

This section explains how to status availability for supervised overhead
resources and maintain contact information.

Web Status page for supervised overhead resources
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To status availability for supervised resources
1 On the Web Status page, click Manage Supervised Employee Status.

2 On the Manage Overhead Status and Access page, click to select the
resource of your choice, and then click Status/Save Selected Resource.

3 Onthe Manage Individual Overhead Status page, perform one or more
of the following and then click Save

- add, edit, or delete unavailability periods
- add, edit, or delete contact information

- add remarks

- change the resource’s password.

For complete information about managing a resource’s unavailability periods,
contact information, remarks, and password see the last section, “Performing
common functions.”

The following diagram shows the Manage Overhead Status and Access page.
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The following diagram shows the Manage Individual Overhead Status page.
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Web statusing for vendor representatives

This section explains how to status your vendor resources and maintain
contact information.

Web Status page for vendor representatives
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To status availability for vendor resources
1 On the Web Status page, click Status Vendor Resources.

2 On the Manage Vendor Resource Status page, click to select one of the
following resource catalogs

- Aircraft

- Crew

- Equipment
- Overhead
- Supply.

3 Onthe Manage Vendor Resource Status page, click to select the
resource of your choice.

4 On the Manage Resource Status page, perform one or more of the
following and then click Save

- document qualifications

- add remarks

- add, edit, or delete unavailability periods
- setresource status

- designate unavailability reason

- designate availability area.

For complete information about managing a resource’s unavailability periods
see the last section, “Performing common functions.”

The following diagram shows the Manage Vendor Resource Status page.
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The following diagram shows the Manage Resource Status page as it appears
for the vendor representative web access role.
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Web statusing for government representatives

This section explains how to status your government, non-dispatch resources
and maintain contact information.

Web Status page for government non-dispatch representatives

/) WebStatusHTML - Microsoft Internet Explorer provided by USDA Forest Service =0l x]

J File Edit View Favorites Tools Help ﬁ

[ o+ @ 0 01| Qe Caroones Gesn 3| I - H ot iy

Jnddress |@j hitps: /fweb.ross. nwcg. govwebapp]rossapp/WebStatusHTML =] P HUnksH @ -
Y - 2] || searchwieb|<| 2 - @ | mail - @ty vahont - Personals - (%) Shopping ~ gy Games - & Music - £ Answers + [Jsionin |-

‘ |} WebstatusHTHL || o ) ]

™~
ROSS )

% Resource Ordering and Status System

an NWCG-sponsored project
Status Government Non-Dispatch Resources Log Off
Maintain Personal Contacts View Qrganization Contacts

8 version 2.14 January 30, 2012



Web Status - reporting availability for resources ROSS User Guide

To status availability for a government non-dispatch resource

1 On the Web Status page, click Status Government Non-Dispatch
Resources.

2 On the Manage Government Non-Dispatch Resource Status page,
click to select one of the following resource catalogs

- Aircraft

- Crew

- Equipment
- Overhead
- Supply.

3 Onthe Manage Resource Status page, click to select the resource of
your choice.

4 On the Manage Resource Status page, perform one or more of the
following and then click Save

- add, edit, or delete unavailability periods
- add, edit, or delete contact information

- add remarks
- change the resource’s password.

For complete information about managing a resource’s unavailability periods,
contact information, remarks, and password see the last section, “Performing
common functions.”

The following diagram shows the Manage Government Non-Dispatch
Resource Status page.
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The following diagram shows the Manage Resource Status page as it appears
for the government non-dispatch representative web status role.
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Performing common functions

This section explains how to perform functions common to all web status
users, including

* changing your web status password

* adding, editing, and deleting unavailability dates
* adding, editing, and deleting contact information
* adding remarks.

Web status pages that display on your screen are based on your role and may
vary from those shown in this section. The actual process is the same.

Changing your web status password

This section explains how to change your web status password.

Passwords must conform to ROSS security constraints. For more information
refer to, “Understanding ROSS security requirements,” in “Getting started with
ROSS,” in this ROSS User’s Guide.
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To change your password

1 Onthe Manage Personal Overhead Status page, click Change
Password.

2 On the Change Password page, perform the following and then click OK

- in the Current Password box, type the current password
- in the New Password box, type the new password
- in the Confirm New Password box, type the new password.

The following diagram shows the Change Password page as it appears for the
overhead web status role.
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Working with unavailability periods

This section explains how to add, edit, or delete unavailability periods for the
resource.

To add an unavailability period

1 Onthe Manage Personal Overhead Status page under Unavailability
Periods, click Add.

2 Onthe Add or Edit Unavailability page, perform the following, and then
click OK

- click the calendar button, and then click to select the FROM date
- click the calendar button, and then click to select the TO date

- click the REASON drop-down arrow, and then click to select the
unavailability reason.

January 30, 2012 version 2.14 11
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The following diagram shows the Add or Edit an Unavailability page as it
appears for the overhead web status role.
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The following diagram shows the calender for selecting FROM and TO
unavailability periods.
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To edit an unavailability period

1 Onthe Manage Personal Overhead Status page under Unavailability
Periods, click to select the unavailability period you want to edit, and
then click Edit.

2 Onthe Add or Edit Unavailability page, perform the following, and then
click OK

- click the calendar button, and then click to select the FROM date

- click the calendar button, and then click to select the TO date

- click the REASON drop-down arrow, and then click to select the
unavailability reason.
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To delete an unavailability period

Before you click Delete, be sure you are selecting the right unavailability
period!

1 On the Manage Personal Overhead Status page under Unavailability
Periods, click to select the unavailability period you want to delete, and
then click Delete.

Working with contact information

This section explains how to add, edit, or delete contact information for the
resource.

To add contact information

1 Onthe Manage Personal Overhead Status page under Contact
Information, click Add.

2 On the Add or Edit Contact Information page, perform the following,
and then click OK

- click the Type drop-down arrow, and then click to select the contact
type

- click the Priority drop-down arrow, and then click to select the
contact priority

- in the Entry box, type the appropriate contact information.

January 30, 2012 version 2.14 13
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The following diagram shows the Add or Edit Contact Information page as it
appears for the supervised overhead web status role.
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To edit contact information

1 On the Manage Personal Overhead Status page under Contact
Information, click to select the contact information you want to edit,
and then click Edit.

2 Onthe Add or Edit Contact Information page, change the following as
appropriate, and then click OK

- click the Type drop-down arrow, and then click to select the contact
type

- click the Priority drop-down arrow, and then click to select the
contact priority

- in the Entry box, type the appropriate contact information.

To delete contact information

Before you click Delete, be sure you are selecting the right contact
information!

*  On the Manage Personal Overhead Status page under Contact
Information, click to select the contact information you want to delete,
and then click Delete.
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Adding remarks

This section explains how to add a remark to a resource’s status information.

To add a remark

1 Onthe Manage Personal Overhead Status page, click New Remark.

2 Onthe Add Remarks page, type the remark in the Enter your remarks

here box, and then click OK.

The following diagram shows the Add Remarks page as it would appear for
an overhead web status role.
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