Travel - setting up resource travel

This guide explains how to create and edit itineraries for mobilization and
demobilization of resources. Topics include:

Working with the Travel screen
Exploring itineraries in detail.

Working with the Travel screen

This section explains how to set travel for a resource, pick travel locations,
and view and print travel information.

To access the Travel screen

.

On the Travel menu, click Travel, or click the TL button.

Travel screen
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To search for and select an incident on the Travel screen

D 1 On the Travel screen under Select Incident(s), click the Add Incident
button.

2 On the Search Incidents dialog box under Incident Type(s), click the
Incident Type(s) of your choice.

3 To filter for specific Incident Type(s), click the check boxes of your
choice

- Local Incidents

- Non-Local Incidents

- Local Resources Returning Home
- External Incidents Only.

4 Click one or more of the following check boxes as appropriate to narrow
your search

- Local Incidents

- Non-Local Incidents

- Local Resources Returning Home
- External Incidents Only

- Show Closed Incidents

- Exclude Closed Requests.

5 Complete the Incident Name and Incident # text boxes as appropriate to
narrow your search, and then click the Search button.

You can use the asterisk (*) to perform a wildcard search.

P 6 Under Select Incidents, click the Incident Name of your choice, click
Apply, and then click Close.

To select more than one incident at a time, press and hold CTRL, and then
click the Incident Names of your choice.
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The following diagram shows the Search Incidents dialog box.
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To include closed incidents in your search

1 On the Travel screen under Select Incident(s), click the Add Incident
button.

2 On the Search Incidents dialog box under Incident Type(s), click the
Incident Type(s) of your choice.

Click to select the Show Closed Incidents check box.

Complete the Incident Name and Incident # text boxes as appropriate to
narrow your search, and then click the Search button.
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The following diagram shows the Search Incidents dialog box. The arrow
points to the Show Closed Incidents check box.
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To include closed requests in your search

1 On the Travel screen under Select Incident(s), click the Add Incident
button.

2 On the Search Incidents dialog box under Incident Type(s), click to
clear the Exclude Closed Requests check box.

3 Complete the Incident Name and Incident # text boxes as appropriate to
narrow your search, and then click the Search button.

To delete an incident from the Travel screen

e On the Travel screen under Select Incident(s), click the Incident(s) of
your choice, and then click the Remove Incident button.

To filter for mobilization or demobilization travel within a specific
date range

1 On the Travel screen under Select Incident(s), click the Incident(s) of
your choice.

2 Under Select Filter for Incident Resource(s), click one of the following

- Mobilization
- Demobilization.

To show closed demobilization requests, click the Show Closed
Requests check box.
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5

Click the Select Dates button, and then click the From and To Range of

Dates of your choice.

To select a specific travel status, click the Travel Option drop-down
arrow, and then click the Travel Status of your choice

All

Travel to be Arranged
Travel ETD/ETA
Travel ATD/ETE
Travel Itinerary

No Travel.

Click the Filter button.

The following diagram shows the Travel screen. The arrow points to the dates
used to filter for demobilization travel.
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To filter for a combination of multiple, individual requests and a
range of requests within a catalog

Enter all filter criteria correctly! Partial results do not display.

1

On the Search Incidents dialog box, search for and then click the

Incident Name(s) of your

choice.

2 On the Request Status screen under Request, click Request #.
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3 Inthe Request # text box, type the Catalog Abbreviation, and then press
[TAB].

For example, type “O” to specify Overhead.

4 In the next text box, perform one or more of the following and then click
the Search button

- to filter for multiple individual request numbers, type each request
number, separated by a comma (,)

- to filter for a range of request numbers, type the first and last request
number, separated by a dash (-).

Spaces are automatically trimmed from the filter criteria.

The following diagram shows the Travel screen for displaying multiple
request numbers. The arrows point to the Request # text boxes and the
resulting Req # column.
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To filter for and view incident resources with a specific travel
status

Resources for untracked supply or services requests do not display on the
Travel screen.

1 On the Travel screen under Set Filter for Incident Resources, click one
of the following options

- Mobilization
- Demobilization.

2 To select a specific travel status, click the Travel Option drop-down
arrow, and then click the Travel Status of your choice

- Al

- Travel to be Arranged
- Travel ETD/ETA

- Travel ATD/ETE

- Travel Itinerary

- No Travel.

3 Click the Filter button.

The following diagram shows a sample Travel screen for displaying Travel
ETD/ETA travel. The arrow points to the Travel Option drop-down arrow.
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To filter incident resources by catalog/category, resource name,
or request number

1 Click the Incidents and Incident Resource Travel Status of your choice.
2 Under Select Incident Resources, click the Filter button.
3

On the Set Filter For Incident Resources dialog box, perform one of the
following

- to display one or more Catalog/Catalog Category, click one or more
Catalog/Catalog Category combinations, and then click the
Search button

- to display a specific resource, click Set Resource Name Filter, type
the Resource Name in the Resource Name text box, and then click
the Search button

- to display a specific request, click Select Specific Request, click the
Incident drop-down arrow and select the Incident of your choice,
click the Request # drop-down arrow and select the Catalog of your
choice.

To filter for released requests

1 On the Travel screen under Set Filter for Incident Resources, click
Mobilization, and then click the Show Released Requests check box.

2 Click the Travel Option drop-down arrow, click the Travel Option of
your choice, and then click the Filter button.

The following diagram shows the Set Filter for Incident Resources portion of
the Travel screen. The arrow points to the Show Released Requests check
box, which displays when the Mobilization option is selected.
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To filter for closed requests

1 On the Travel screen under Set Filter for Incident Resources, click
Demobilization, and then click the Show Closed Requests check box.
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2

Click the Travel Option drop-down arrow, click the Travel Option of
your choice, and then click the Filter button.

The following diagram shows the Set Filter for Incident Resources portion of
the Travel screen. The arrow points to the Show Closed Requests check box,
which displays when the Demobilization option is selected.
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Changing the travel status of a resource

This section explains how to change the current travel status of a resource.
Remember these key points:

Set No Travel. You cannot select this option in the following situations

assigning tactical aircraft to a pending request
- releasing tactical aircraft
mobilizing resources to non-local incidents

demobilizing non-local resources.

Set Travel Itinerary. Change the travel status of a resource so that you
can later create a travel itinerary.

Set/Unset Itinerary Complete. Change the travel status of a resource to
complete/incomplete.

For more information about updating mobilization and demobilization
travel see the task, “To update mobilization and demobilization travel,” in
the section, “Working with the Travel screen,” in this guide.

To set no travel for a resource

1

E

On the Travel screen, search for and then select the Incident Name(s) of
your choice.

Under Set Filter for Incident Resources, click one of the following and
then click the Filter button

Mobilization
Demobilization.
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Click one or more Resource Name(s) of your choice, click the Action
button, and then click Set No Travel.

4 Onthe ROSS Confirmation Message dialog box, click Yes to confirm or
click No to cancel.

The following diagram shows the Travel screen. The arrow points to the Set
No Travel option on the Action button.
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The following diagram shows a sample ROSS Confirmation Message for
setting no travel for a resource.

&5 ROSS Confirmation Message X

The travel option ofthe selected resourceds) will be chanoed to Mo Travel.
Do you wish ta continue?

o

To set a travel itinerary for a resource

1 On the Travel screen, search for and then select the Incident Name(s) of
your choice.
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|T 2 Under Set Filter for Incident Resources, click one of the following and
o then click the Filter button

- Mobilization
- Demobilization.

i . ice, cli
3 Click one or more Resource Name(s) of your choice, click the Action
button, and then click Set Travel Itinerary.

4 For resources with rosters, click Yes to apply the change in travel status to
all resources on the roster, or click No to change only the parent
resource’s travel.

To set or unset a travel itinerary as complete
1 On the Travel screen, click the Resource Name(s) of your choice.

2 Click the Action button, and then click Set/Unset Itinerary Complete.

Setting travel ETD/ETA for a resource

This section explains how to set the estimated time of departure and estimated
time of arrival for resources that have no travel itineraries.

Set Travel ETD/ETA dialog box

& Set Travel ETD/ETA [
d ETD ETA

Set Travel [

Mode of Travel |

[ Resource Needs Transportation

To set travel ETD/ETA

1 On the Travel screen, search for and then select the Incident Name(s) of
your choice.

|T 2 Under Set Filter for Incident Resources, click one of the following and
then click the Filter button

- Mobilization
- Demobilization.

Action 3 Click one or more Resource Name(s) of your choice, click the Action
y
button, and then click Set Travel ETD/ETA.

@ 4  On the Set Travel ETD/ETA dialog box, click the Choose Dates button,
and then click the ETD and ETA dates and times.
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5 Inthe Mode of Travel text box, type the Mode of Travel for the
resource.

You can type up to 50 characters in the Mode of Travel text box.

Setting travel ATD/ETE for a resource

This section explains how to set the actual time of departure and estimated
time en route for resources that have no travel itineraries.

Set Travel ATD/ETE dialog box
& Set Travel ATD/ETE [

hrs min Dest TZ

ATD [03/31/2014 09:01 msT [ ETe i + |6 msT ~|

Travel Remarks |

[ Resource Heeds Transportation

To set travel ATD/ETE

1 On the Travel screen, search for and then select the Incident Name(s) of
your choice.

|T 2 Under Set Filter for Incident Resources, click one of the following and
then click the Filter button

- Mobilization
- Demobilization.

W

Click one or more Resource Name(s) of your choice, click the Action
button, and then click Set Travel ATD/ETE.

4  On the Set Travel ATD/ETE dialog box, click the Choose Dates button,
and then click the ATD of your choice.

5 Inthe ETE text boxes, type the Estimated Hours and Minutes Enroute
to the destination.

6 Inthe Travel Remarks text box, type any pertinent remarks for the
travel, and then click OK.

7 For resources with rosters, click Yes to apply travel to all resources on the
roster, or click No to set only the parent resource’s travel.
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Creating or editing a travel itinerary for a resource

This section explains how to create and/or a travel itinerary to document a
resource’s travel to or from its home location.

Create/Edit Travel Itinerary dialog box

> Create/Edit Travel Itinerary lth
rMobilization Itinerary for Multiple Resources Close
Overall ETD Overall ETA linerary is Complete |y

Transportation Desc

Action
rltinerary Leg
Travel Mode * |Gr0und j Type * commercial -
Transportation Description * |bU9
Departure Location and Date / Time Destination Location and Date | Time*

0303102014 09:05 MET (0353142014 09:05 MET

|Bowen Pass

EEEE

|mlamosa

Hext Leg | Set Kinerary Complete ‘

To create a travel itinerary

1 On the Travel screen, search for and then select the Incident Name(s) of
your choice.

2 Under Set Filter for Incident Resources, click one of the following and
then click the Filter button

- Mobilization
- Demobilization.

Click one or more Resource Name(s) of your choice, click the Action
button, and then click Create/Edit Travel Itinerary.

=
2
=]
=
w

4 For resources with rosters, click Yes to apply travel to all resources on the
roster, or click No to set only the parent resource’s travel.

] 5 On the Create/Edit Travel Itinerary dialog box, click the New button.
6 Under Travel Itinerary Leg, complete the following text boxes

- Travel Mode
- Type
- Transportation Description.

@ 7 Click the Choose Dates button, and then select the Departure Date/
Time and the Destination Date/Time.
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8 Click the Pick Departure /Arrival Location button.

Bp§ 9 On the Travel Leg Locations dialog box, click the Departure Location

from the Airports, Other Locations, Organizations, Incidents, or
Travel Locations tab, and then click Apply.

For more information about completing the Travel Leg Locations dialog
box see, “Picking travel locations,” later in this guide.

Bp 10 Click the Destination Location, click Apply, and then click OK.

Set inerary Complete

5 E|

11 To add another leg to the itinerary, click the Next Leg button, or click the
Set Itinerary Complete button to complete the travel itinerary, and then
click Close.

12 When finished completing the travel itinerary, click the Save button.

The following diagram shows the Airports tab on the Travel Leg Locations
dialog box.

£ Travel Leg Locations lﬁj
7]
airports  Other Locations | Organizati i Travel L
- o
City [
‘/
State [coLoRADD | Z
Tupe | =
Search Results
e
Boulder District Office Boulder CO  |District Office j
Boulder Helihase Boulder CO  |Helihase
Boulder Municipal Airport Boulder [sds] Other - See Docum..
Boulder Ranger District Boulder cO District Office
Boulder Ranger District Boulder co Ranger Office |
Bowen Pass GO |Other- See Docum
Brigasdale York Center Briggsdale [sds] Wiork Center ﬂ
Denarture Location [alarmn=a Destination Location |5 ouwen Pa

To add a travel leg to an existing travel itinerary

1 On the Travel screen, Select Incident(s) and Set Filter for Incident
Resources, and then click the Resource Name(s) of your choice.

2 Click the Action button, and then click Create/Edit Travel Itinerary.

=

2

3 On the Create/Edit Travel Itinerary dialog box, click the New button.
4 Under Travel Itinerary Leg, complete the following text boxes

- Travel Mode

- Type

- Transportation Description

- Departure Location and Date/Time
- Destination Lcation and Date/Time.

14
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5 To add another leg to the itinerary, click the Next Leg button, or click the
Set Itinerary Complete button to complete the travel itinerary, and then
click Close.

2l 6 When finished completing the travel itinerary, click the Save button.

To delete a travel leg from an existing travel itinerary

1 On the Travel screen, Select Incident(s) and Set Filter for Incident
Resources, and then click the Resource Name(s) of your choice.

2 Click the Action button, and then click Create/Edit Travel Itinerary.

% | 3 Onthe Create/Edit Travel Itinerary dialog box, click the Travel Leg
- you want to delete, and then click the Delete button.

To copy and paste a travel leg from one travel itinerary to another

1 On the Travel screen, click the Resource Name having the Travel Leg
you want to copy.

[\®]

Click the Action button, and then click Create/Edit Travel Itinerary.

3 On the Create/Edit Travel Itinerary dialog box, click the Travel Leg
you want to copy.

4 Click the Action button, click Copy Legs, and then click Close to return
to the Travel screen.

5 On the Travel screen, click the Resource Name(s) to paste the copied
travel leg(s).

6 Click the Action button, and then click Create/Edit Travel Itinerary.
7  Click the Action button, and then click Paste Legs.
8 On the Selected Travel Legs dialog box, click OK.

To add legs from a transport plan
1 On the Travel screen, click the Resource Name(s) of your choice.
2 Click the Action button, and then click Create/Edit Travel Itinerary.

3 Onthe Create/Edit Travel Itinerary dialog box, click the Action button,
and then click Add Legs from Transport Plan.

On the Add Leg(s) from Transport Plan dialog box, search for and then
click the Transport Plan Legs you want to add, and then click Apply.

£

5 When finished adding all transport legs, click Close, and then click Close
again to return to the Travel screen.
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To view reminders for incomplete travel itineraries
E 1 On the ROSS toolbar, click the RE button.

2 On the Reminders dialog box, click the Set Filter Criteria for
Itineraries button to narrow your search, complete the filter criteria as
appropriate, and then click the Search button.

The following diagram shows the Filter Criteria Itineraries dialog box.

s Filter Criteria Itineraries &]

Set Filter Criteria for tineraries:

Resource Hame | .
Incident Name [

Incident # [ o k[ cancel

The following diagram shows sample information on the Travel tab on the
Reminders dialog box.

> Reminders lﬁj
Travel | Transferred Resources |
rincomplete ltineraries: ***TRAVEL CANNOT BEGIN UNTIL ITINERARIES ARE MARKED COMPLETE
Mob Demob [Arr} ﬁ
& hssignment Resource Name ( Resource Name -

& Incident#  Incident Name

Travel Not Created: ***CREATE ITINERARY, ETD/ETA OR SET NO TRAVEL

®
E-10000_ |ENGINE-T8- CRD - 161... |CO-CRC-000011  |Mobiliing _|03r28/2014 07:37 MST |Travel bo be Arra...
510000 |[FIED WING - RECON - M. |CO-CRC-D000T1 [Mobilizing | 03/27/201 4 13:31 MST |Travel Io he Arra... |

+ Assignment Resource Name  Resource Name
" Incident# (" Incident Name

To specify the frequency for ROSS to check for reminders

1 On the Administration menu, click Personal Settings, and then click the
Notification Preferences tab.

T_';‘; 2 Under Set Message Defaults and Notification Preferences, type the
number of minutes in the Check for Messages and Reminders Every...
Minute(s) text box, and then click the Save button.
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The following diagram shows the Notification Preferences tab on the Personal
Settings screen. The arrow points to the Check for Messages and Reminders

Every...

‘s Resource Ordering and Status System (ROSS) - #** PRACTICE v2.16.1.9 *+*

File  Administration Resource |Incident Request Trawvel Status Window Help

Minute(s) text box.

[l 1| in] = |[ico-crc-000017) Squirrel Siaps |l [rEal R pr| =~ mp| rs| 1| |RE] 1 @

Personal Settings

Pending Request Filters 'Notification Preferences | pispatch Notification Settings | Admin Notification Settings |

rSet Message Defaults and Notification Preferences-

........ Brater

erin mccormick @co-cre [ EY

Dawis) Ago Show Pop-Up Dialog Box for I~ Action | No Action

|

Picking travel locations

This section explains how to complete the Travel Leg Locations dialog box
for adding airports, other locations, organizations, incidents, and travel
locations.

To pick travel locations for airports

1 On the Travel Leg Locations dialog box, complete one or more of the

following text boxes as appropriate to narrow your search, and then click
the Search button

in the Airport Name text box, type the name of the airport

in the FAA Code text box, type the FAA Code

in the City text box, type the name of the City

in the State text box, type the two-letter State code

click the Airport Type drop-down arrow, and then click the Airport
Type.

Use the asterisk (*) to perform a wildcard search.

g

N A W N

Under Search Results, click the Airport Name of your choice.

click the Departure Location, and then click Apply.

click the Destination Location, click Apply, and then click OK.

To set travel as complete, click the Last Leg button, or click the Next Leg

button to create another travel leg.

March 31, 2014
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The following diagram shows the Airports tab on the Travel Leg Locations

dialog box.
< Travel Leg Locations @
Airports | Other Locations | Organizati i Travel L
Airport Name fi _-
FAA Code
i
City | £
State AL =
Airport Type h\mﬂﬂ ﬂ
FAA Code
02 RANCH 4BTE ALPINE T |Aigort -
100 AKER WQOD TH41 SPRING CITY TN |Airpont
26 RANCH 1T1 COLUMBUS T |Airpont
33 4 RANCH MM47  [ARTESIA WM [airport
26NC 3GNC [SHELBY NG |airport
3 RIVERS RECREATION AREA 0600 |CULVER OR  |Airport |
Denarture Lacation | ination L ocation [

To pick other travel locations

On the Travel Leg Locations dialog box, click the Other Locations tab.

On the Other Locations tab, complete the following text boxes as
appropriate to narrow your search, and then click the Search button

in the Name text box, type the name of the travel location
in the City text box, type the name of the City
in the State text box, type the two-letter State code

click the Type drop-down arrow, and then click the Type of the other
location.

Under Search Results, click the Name of your choice.

Click the Departure Location, and then click Apply.

Click the Destination Location, click Apply, and then click OK.

18
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The following diagram shows the Other Locations tab on the Travel Leg
Locations dialog box.

i Travel Leg Locations &J
airports  Other Locations | organizati i Travel L
e | o
City ‘
‘/
State AL B ¢
Type | =
Search Results
pame oy [statefipe ]
Bl Other - See Docurm .. a
Memarial Park Cuperting CA Park
MH33 - Brigham Heliport Fembroke MH Helipart
Ferma Bridge Fire D Fire Cremy Camp
#1 Purdum Athens District OH Helispot
#10 Big Four Hollow Athens District OH Helispot
#11 Bnake Hollow Athens District OH Helispot ﬂ
Denarture Location [ Destination Location |

To pick an organization as a travel location

1
2

n A W

On the Travel Leg Locations dialog box, click the Organizations tab.

On the Organizations tab, complete the following text boxes as
appropriate to narrow your search, and then click the Search button

- in the Organization text box, type the name of the organization
- in the Unit Code text box, type the Unit Code of the organization
- click the Type drop-down arrow, and then click the Type of the

organization.

Under Search Results, click the Organization Name of your choice.

click the Departure Location, and then click Apply.

click the Destination Location, click Apply, and then click OK.

March 31, 2014
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EE

The following diagram shows the Organizations tab on the Travel Leg
Locations dialog box.

£ Travel Leg Locations I‘é
airports | Other Locati Organizations | Inci Travel L
Organization | -
Unit ID B e
Type \ | n
Search Results
[organizationarge . Juein |
A-1Fire Serices -
1-A Construction & Fire LLP
10 Tanker Air Carrier LLC
TAHEK Inc.
15t Choice
3 - Mar Enterprises, Inc.
310 Dust Control, LLC
3B's Forestry
40-Mile Air, LTD |
Denarture Location | Destination Location [

To pick an incident as a travel location

1 On the Travel Leg Locations dialog box, click the Incidents tab.

2 On the Incidents tab, complete the following text boxes as appropriate to

n A W

narrow your search, and then click the Search button

- in the Incident Name text box, type the Name of the Incident
- in the Incident # text box, type the Incident Number
- to search for local incidents, click the Local Incidents check box

- to search for non-local incidents, click the Non-Local Incidents
check box

- to search for external incidents, click the External Incidents check
box.

Under Search Results, click the Incident Name of your choice.
click the Departure Location, and then click Apply.
click the Destination Location, click Apply, and then click OK.

20
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The following diagram shows the Incidents tab on the Travel Leg Locations

dialog box.
& Travel Leg Locations léj
Airports | Other Locations | Or | Trave L
Incident Name | & -
Incident # - -
Z
[ Local Incidents £
[¥ Non-Local Incidents
I External Incidents
Search Results
incident Name incident #
CREW TRAINING CA-BOF-001475 -
00071 COC Support 2014 OR-COC-000001
0002 AD Training 2014 OR-DEF-000002
0011 Eagle Watch OR-OCF-000011
123 Cornplax OR-5825-000046
2013 ABCD MISC ME-MMF-000001
2013 ANF OCTOBER SUPPORT CA-ANF-004744 j
Departure Location | Destination Location |

To pick a travel location

1 Onthe Travel Leg Locations dialog box, click the Travel Locations tab.

ool 2

then click Apply.
oo 3

On the Travel Locations tab, click the Departure Location name, and

click the Destination Location name, click Apply, and then click OK.

The following diagram shows the Travel Locations tab on the Travel Leg

Locations dialog box.

& Travel Leg Locations &J
Airports | Other Locations | Organizations | Travel Locations |
:F Gancel
Del Morte, CO

Shoshone, 1D

rAdd/Edit Location

=N
z
=

Location Name |De\ Morte, GO

i B

Denarture Location [ ion Location |

To create a new travel location

1

=k

and then click the New button.

then click the Save button.

On the Travel Leg Locations dialog box, click the Travel Locations tab,

— In the Location Name text box, type the Name of the New Location, and

March 31, 2014
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To edit a travel location name
1 On the Travel Leg Locations dialog box, click the Travel Locations tab.
2 On the Travel Locations tab, click the Name of your choice.

3 In the Location Name text box, edit the Name as appropriate, and then
click the Save button.

Viewing and printing travel itinerary information

This section explains how to view and print travel itinerary-related
information.

For more information about Cognos see, “Reports - generating and printing
reports,” in this ROSS User’s Guide.

To view information about the resource

1 On the Travel screen, search for and locate the Incident of your choice,
click the Resource Request of your choice, and then click the View
button.

2 Click one of the following as appropriate, and then click Close to return
to the Travel screen

- View Incident

- View Request

- View Mobilization Itinerary

- View Resource

- View Home Dispatch Unit

- View Requesting Unit

- View Filling Unit

- View Associated Requests - you may select a support request and
view its parent request, other support requests related to the same
parent, and subordinate requests of the support request

- View Manifest.

To print a travel itinerary for a resource

1 On the Travel screen, search for and locate the Incident of your choice,
and then click the Resource Request of your choice.

2 Click the Print button, and then click Print Itinerary.

3 Inthe Cognos Viewer, position your mouse toward the bottom of the web
page, and then click the Print file button or pres [Ctrl] + P.

4  On the Print dialog box, review the printer settings and then click OK.

5 To close Cognos Viewer, click the Close button.

22
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The following diagram shows a sample Travel screen. The arrow points to the

Print Itinerary option on the Print button.

é; Resource Ordering and Status System (ROSS) - *** PRACTICE fuiaiiiy ***

= X

File Administration Resource Incident Request Travel Status Window Help

!HMﬂl[CO-CRC-UDUDM]Squlrrelslnpe

- | [ REal R

Select Inci Select Filter for Incident Resources

PR | wp| rs| 1| RE [

**[CO-CRC-000010] Gohper Gulch . & Mobilization I~ Show Released Requests !
= [00-CRC-000011] Squirrel Slape J From| == -
(- ' Demohilization %
Select Incidents, | Travel Option AL -

Select Filter for Individual Resources
[ " Resource Name " Request # =

Select Filter for Catalog

( Catalog [=aLi =] Category [=aLL ~| |

rSelect Incident Resources

[c1 o [ouion [Repiest 7 [Resource Name ————incident Name_[NeeuDate 'Time__[Departure Location|Depart Date /1
ITIN A-10000 FIXED WING - RECOM - N1150A (... [Squirrel Slope 0302772014 1318 MST|CRAIG-MOFFAT (CA..
| TBA A-10001 FIXED WING - RECOM - N18120 Squirrel Slope 031312014 08:28 MST|CRAIG-MOFFAT (CA..
ETDVETA |E-10000 DOZER - T3 - Anson Excavating & P... [Gohper Gulch 03111/2014 07:53 MST|BADGER MOUNTAIN |03/11/2014 08:
TBA E-10000 EMGINE - T6- CRD- 1611 (ELM En... [Squirrel Slope 03/26/2014 07:21 MST|Wiestern Slope Cent.
* |ETDVETA |E-10002 EMGINE - T3 - Grand Lake FPD - E... [Gohper Gulch 0311/2014 14:14 MST|BADGER MOUNTAIN |03/13/2014 07:
| TBA E-10002 EMGINE - TG - GBFS Granby District_[Squirrel Slope 03126/2014 07:21 MST|State Office - CO Bta
= ITIN 0-10001 W " ' Squirrel Slope 03¢31/2014 08:28 MST|Routt National Fare 03/31/2014 08
NT 0-10002 Alisie., A 0 Squirrel Slope 03/31/2014 08:28 MST|Alamosa 03/31/2014 08
ETDVETA [S-5 004244 - KIT- LOGISTICS RADIC (.. [Gohper Gulch 03119/2014 11:07 MST|BADGER MOUNTAIN [0318/201412

~ Assignment Resource Name " Resource Name Action GoTo

view | Print C |

> ests

Print Resource Qrder+

To print the resource order of a request

1 On the Travel screen, search for and locate the Incident of your choice,
and then click the Resource Request of your choice.

-| 2 Click the Print button, and then click Print Resource Order.

E 3

In the Cognos Viewer, position your mouse toward the bottom of the web
page, and then click the Print file button or pres [Ctrl] + P.

4  On the Print dialog box, review the printer settings and then click OK.

5 To close Cognos Viewer, click the Close button.

March 31, 2014

version 2.16

23



ROSS User Guide Travel - setting up resource travel

Exploring itineraries in detail

Travel itineraries allow you to document the movement of resources to and
from incidents. In ROSS, there are three screens that allow you to document
resource travel:

* Travel screen. Allows you to create a travel itinerary, or route, to
document resource travel.

* Incident Resources screen. Allows you to release (demob) or reassign
resources from an incident.

For more information about the Incident Resources screen, see “Incident
Resources - managing incident resources,” in this ROSS Users Guide. For
more information about entering air travel information for crews and
overhead, please refer to ROSS Tip TVL-2004-1.

Basic terminology

The following list outlines some of the term you need to understand when
setting travel for resources:

* No Travel (NT). Resources have been placed “At Incident” (mobilized)
or “At Home” (demobilized). This travel option corresponds to the “Set at
Incident” option on the dialog box accessed from the Pending Request
screen. The ETD/ETA are set to the date and time the resource is
committed.

* Resource itinerary. A resource itinerary consists of one or more travel
legs for a resource’s travel to and from an incident.

* Transport resource. An aircraft, bus, or other type of vehicle that carries
resources (passengers) to or from an incident.

* Travel ATD/ETE (ATD/ETE). Tactical aviation resources that have the
actual time of departure and estimated time enroute specified.

* Travel ETA/ETA (ETD/ETA). Resources displayed on this tab have
ETD/ETAs designated. This travel option corresponds to the “Set Travel
(No Itinerary)” option on the Pending Request screen. From here, you can
also use the Action button to move a resource to another tab or to edit the
resource’s ETD/ETA and identify the mode of travel.

* Travel Itinerary (ITIN). Resources are either mobilized or demobilized
incident resources. This tab corresponds to the “Set Travel (will have
Itinerary)” option on the Pending Request screen. From here, you can
create new travel legs for the resources, enter transportation information,
and set ETD and ETA. Since you can add resources when the resource is
committed, so you also must add their travel.

* travel leg. One segment of a resource’s travel itinerary. A travel leg
identifies the mode of travel, departure location, ETD, destination
location, and ETA.
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* Travel to be Arranged (TBA). Resources do not have any travel
arrangements. This tab corresponds to the “Set Travel to be Arranged”
option on the Pending Request screen. From here, you can only use the
Action button to move the resource to another tab, and then arrange the
resource’s travel from there. Once resources are removed from this tab,
you cannot put them back.

Using filter criteria

When working with travel, you can narrow your filter criteria using the
following options:

* Select Incidents button. Select one or more incidents to display without
having to return to the search incidents criteria, or add or remove
incidents in the display without disturbing the current incident view.

» Filter for Mobilizing or Demobilizing resources. Filter for resources
that are mobilizing or demobilizing within a specific date range.

* View Demobilization Itinerary menu option on the View button. View
a resource’s demobilization itinerary.

»  Filter for multiple request numbers. Filter for multiple individual
request numbers (1, 2, 6), a range of numbers (1-4), or a combination of
the two (1, 4-6) on the Request Status screen. (Fig. 3) Any spaces in the
filter criteria are automatically trimmed.

* Filter when dealing with rosters and subordinates. View subordinates
by clicking to select the Show Subordinates check box and then filter for
multiple request numbers.

*  Otbher filters available on the Travel screen. Filter for an individual
resource name or a specific request number and/or filter by the catalog
and category.
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Using the Travel screen - an example

‘ on to

The following diagram shows a sample route of a chartered aircraft picking
up passengers along a route in Colorado, for transport to a fire in California.
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This map outlines the following information:

* The red line shows the route of the transport resource. Numbers one
through six define the segments of the route.

* Segment 1. The transport resource travels from Denver to Pueblo to pick
up Passenger A, the traveling resource.

* Segment 2. Passenger A is picked up by the transport resource in Pueblo
and travels to Durango. The travel legs for Passenger A’s travel itinerary
include segments 2, 3, 4, 5, and 6.

* Segment 3. Passenger B is picked up by the transport resource in
Durango. Passengers A and B travel to Montrose. The travel legs for
Passenger B’s travel itinerary include segments 3, 4, 5, and 6.

* Segment 4. Passenger C is picked up by the transport resource in
Montrose. Passengers A, B, and C travel to Grand Junction. The travel
legs for Passenger C’s travel itinerary include segments 4, 5, and 6.

* Segment 5. Passenger D is picked up by the transport resource in Grand
Junction. Passengers A, B, C, and D travel to Craig. The travel legs for
Passenger D’s travel itinerary include segments 5 and 6.
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* Segment 6. Passenger E is picked up by the transport resource in Craig.
All passengers travel on to California. The travel legs for Passenger E’s
travel itinerary include segment 6.

Understanding the Select Incident Resources table

The Select Incident Resources table displays the following columns:

* CI (Complete Itinerary). An asterisk (*) in this column identifies a
resource that has a completed travel itinerary. Click the Set/Unset
Itinerary Complete option to add the asterisk (*) to this column.

* G An asterisk in this column identifies a request for a catalog item that
has a configuration.

*  Option. This column identifies the travel status of the resource: Travel to
be Arranged (TBA), Travel ETA/ETA (ETD/ETA), Travel ATD/ETE
(ATD/ETE), Travel Itinerary (ITIN), or No Travel (NT).

* Request Number. This column identifies the number of the resource
request.

* Assignment Resource Name or Resource Name. For a root request of a
configuration, this column displays either the Assignment Resource
Name or the Resource Name, based on which option you select.

» Incident # or Incident Name. This column displays either the incident
Number or Incident Name of the request based on which option you
select.

* Need Date/Time. This column displays the date and time the resource is
needed at the incident based on the request.

* Departure Location. This column displays the resource’s current
location.

* Depart Date/Time. This column lists the ETD (Estimated Time of
Departure) from the departure location.

* Destination Location. For mobilizing resources, this column displays the
“Deliver To” location specified on the request. For demobilizing
resources, this column displays the resource’s home location.

* Destination Date/Time. For travel with multiple legs, this column is the
date/time the resource will arrive at the final destination of the Last Leg of
travel.

*  Home Location. This column displays the resource item’s “Home Unit.”

El To display the Destination Location and Home Location columns, click the
Next column(s) button.
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