Reassigning Resources from! the Incident Resourcesiscreen

VERSION 2.12
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To reassign a resource to another Incident 6 Click and then click to select Reassign.
1 On the Incident menu, click Incident Resources, or click 7 On the Reassign Resource dialog box, search for the Incident

. . of your choice.
2 Click the Most Recent Incidents drop-down arrow, and

then click to select the Incident that has the resource to be 8 Under Select Request for Reassignment, click to select the
reassigned.

Requested Item for the reassignment, and then click [
. [B .
3 SCCI;ZIZ R L LG Gl O 0 e 9 On the Reassign Resource dialog box, complete the Travel

information as appropriate, complete the Assigning Contact

4 Under Set Catalog Filter, search for the Catalog of the text box, and then click |l

resource that you want to reassign.

10 On the Request Action Message dialog box, click
5 Under Incident Resources [At Incident], click to select the

Incident Resource that you want to reassign.
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Bl curentrequest | 10000 ageney ||

Requestedtem | Engine, Type 6 | contract |

rincident Resources [At

ENGINE T6-CRD- 1511(ELM En.

Resource Assigned | ENGINE - T6 - CRD - 1611 (BLM Engine 16 |
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Ackd Assignment Roster CO-CRD-000388 Engine, Type OBH 2/2010 02:20 MET Mone
CO-CRD-000388 Engine, Type 02/12/2010 02:20 MET Mone ‘
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Incident # O Incident Name

ENGINE - T6 - CRD - 1611 {BLM Engine 1611) {CO-CRC) will be reassigned to request
rTravel™

E-10000 - Engine, Tyne 6 and will use Financial Code D34U,
Change Financial Code
O Set Travel to be Arranged
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O Set Travel (will have tinerary)
O No Travel Documented {Set At Incidenty

rEnter D

< Request Action Message

E-10000 ENGINE - T6 - CRD - 1611 (BLM Engine 1611) (CO-CRC) on

[CO-CRC-000004] Gapher Guich has been ppaagigned to E-10000 on
[CO-CRD-000388] COLORADO STATE DT\ONAL SEVERITY.

Assigning Contact * | 970-826-5037
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