VERrsion: 2.15

FEilling Requests for Aircraftinot in ROSS

This Quick Reference Card explains how to fill a request for an aircraft that does not have a resource record in ROSS. Fill with
Agreement allows you to fill a request for an aircraft not managed in ROSS. That is, the contract or agreement and its associated

resources are not in ROSS.

To fill a request for an aircraft on agreement
1 On the Request menu, click Pending Request, or click

2 On the Pending Request screen, search for and then click the
Aircraft Request of your choice.

Click and then click Fill with Agreement.

On the Fill with Agreement dialog box, complete the
Resource Name and Provider text boxes as appropriate, and

then click -l

5 On the Fill Request dialog box, perform one of the following

- click Set Travel, click %and then click the ETD and
ETA of your choice.

- in the Mode of Travel text box, type the Name of the
Aircraft to be used.

- complete the Assigning Contact text box, and then click

OR

- click Set At Incident, complete the Assigning Contact
text box, and then click [l

6 On the Request Action Message dialog box, click [{J
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