
Demob 
Getting help 

Access the e-ISuite website at: http://eisuite.nwcg.gov 
Contact the Helpdesk at: (866) 224-7677 

Demob overview 

♦ The primary purpose of the Demob module is to assist in pre-planning and demobilization of resources. 
♦ From the Home page, click the Incidents button. 
♦ Select an Incident or Incident Group from the grid and click the Demob button. 

Manage Demob Settings 

Demob Settings to be used for each incident should be selected before demob begins. 

1. Select Demob Settings from the Demob drop-down menu. 
2. Select the Customize Check-Out Form tab. 
3. Identify the units to include in each section by clicking the appropriate checkbox. 
4. Additional sections can be added in the Other Section area. 
5. Change the order in which the unit checkboxes display in each Section by clicking Move Up or Move Down. 
6. Click the Save button to save changes made to the Check-Out Form. 
7. Click the Air Travel Questions tab. 
8. To display a question, check the Display checkbox. 
Standard Questions cannot be deleted, they can only be unchecked in the Display column. 

9. Change the order in which the questions display by clicking Move Up or Move Down. 
10. To add a custom question, click the Add button and enter the question in the Add Question text box. 
11. To edit a custom question, select a question to edit and make the appropriate change in the Edit Question text box. 
12. To delete a custom question, select the question and click Delete. 
13. Click Save to save any changes made and click ‘x’ to close the pop-up box. 

Resources Selected in the Grid checkbox 
When checked, any Demob Report button action will include any selected resources regardless if they meet the criteria 
of the report. 
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Tentative Demob 

Demob Settings to be used for each incident should be selected before demob begins. 

1.	 Select an existing Resource from the Resources grid. 
2.	 Select the Demob Data tab. 
3.	 Select the Tentative Demob sub-tab. 
4.	 The Demobilization Travel Method will default from the Check-In Mobilization Travel Method.  Add/edit this data 

by using the drop-down list. 
Edits to this data will not change Mob Travel Method under Check-In. 

5.	 Check the Available for Reassignment checkbox if the resource is willing to be reassigned to another incident. 
6.	 Enter a Tentative Release Date. This is the date the resource is available to leave the incident. 
7.	 Enter a Tentative Release Time. This is the time the resource is available to leave the incident. 
8.	 Checkout Form Printed checkbox will be automatically checked through a dialogue box if the user clicks “Yes” 

when the form is initially printed. To reprint, uncheck the box, save, and reprint the form. 
9.	 Dispatch Notified checkbox will be automatically checked through a dialogue box when the Available for Release 

Report is generated if the user clicks “Yes”.  To resend, uncheck the box, save and run the report again. 
10. Select the Tent Demob Remarks sub-tab and make any comments that pertain to making travel arrangements. 
11.	 Select the Air Travel sub-tab (if Travel Method is AIR or A/R), enter the Name on Picture ID (default is name/nick 

name used in check-in) and select the Depart from Jetport from the drop-down list. 
12. Air Travel to Dispatch checkbox will be checked then the Air Travel Request form is generated when the message 

box displays. Uncheck the box and click Save if another form needs to be printed. 
13. Itinerary Received from Dispatch checkbox, Airline, Flight #, and Flight Time can be manually filled in by the 

user when this information is received from dispatch. All flight information, if entered, will appear on the Ground 
Support report. 

14. Enter Hours and Minutes to Airport and Special Instructions. This information will appear on the Air Travel 
Request form when generated. 

15.	 Leave ICP Time data appears on the Ground Support report. 
16. Select the Air Travel Questions sub-tab (if Travel Method is AIR or A/R) and check the questions related to 

Ground Support, Resource driving themselves home after a flight, Rental car, Picture ID, Hotel 
reservation needed, Agency credit card and any additional non-standard questions. Questions and answers appear 
on the Air Travel Request form. 

17. Click Save to save the changes made. 
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Group Pending Demob 

1.	 Select multiple Resources from the Resource grid and click the Group Pending button. 
2.	 The Group Pending window will display with all of the selected resources. Status “P” is automatically entered when 

the resource record opens. 
3.	 Select the Tentative Demob sub-tab and enter the Tentative Demob data for the first Resource. 
4.	 If the data did not default, select the Demobilization Travel Method from the drop-down list and edit the data, as 

needed. 
5.	 If Available for Reassignment, click the checkbox. 
6.	 Enter a Tentative Release Date and Tentative Release Time. 
7.	 The Checkout Form Printed checkbox will be checked through a dialogue box when the form is initially printed. To 

reprint, uncheck the box, save, and reprint the form. 
8.	 The Dispatch Notified checkbox will be checked when the Available for Release Report is generated.  To resend, 

uncheck the box, save and run the report again. 
9.	 Click the Tent Demob Remarks sub-tab to enter any remarks. 
10. If the Return Travel Method is AIR or A/R enter information on the Air Travel sub-tab. 
11.	 Update the Name on Picture ID and select Depart from Jetport from the drop-down list. 
12.	 Air Travel To Dispatch checkbox will be automatically checked when the Air Travel Report is generated. 
13. If Itinerary Received From Dispatch is true, click the checkbox and enter the Airline, Flight # and Flight Time. 

isuite_demob_qrc2_v2006_082214. Estimate the travel time to the airport by inputting the Hours to Airport and Minutes to Airport. 
15. Enter Leave ICP Time. This time will display on the Ground Support report. 
16. Enter any Special Instructions in the description box. 
17. Click the Save/Next button to open the next Resource and add the Tentative Demob Data. 
18. After the last Resource in the Group Pending screen has been saved, the system will return to the resources grid. 
Group Pending Demob for Rostered Resources will change the Status to “P” if several, not all, rostered resources are to be
 
marked Pending. Individual rostered resources can be selected without selecting the entire roster or the Primary record.
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Actual Demob 

1.	 Select an existing Resource from the Resources grid. 
2.	 Select the Demob Data tab and the Actual Demob sub-tab. 
3.	 Enter the Actual Release Date and Actual Release Time in the Common Data area. These fields will become 

active once the resource’s status has been changed to “D” or “R”. 
4.	 An Actual Release Date indicates that a resource should be included in the Actual Demob Report, as long as the 

Dispatch Notified checkbox has not been checked. 
5.	 Enter an Estimated Date and Time of Arrival. 
6.	 Dispatch Notified checkbox will be automatically checked when the Available for Release Report is generated. 
7.	 If the resource has to Rest Overnight, click the checkbox. Add each city and state for each location the resource 

indicates they will be staying overnight. This data will appear on the Checkout form (ICS 221). 
8.	 Select the Actual Demob Remarks sub-tab and enter any comments to show on the Actual Demob Report sent to 

the Dispatch Office. 
9. Click Save to save the data. 

Group Actual Demob 
1.	 Select multiple Resources from the Resource grid and click the Group Demob button. 
2.	 Status “D” is automatically entered when the resource record opens. 
3.	 Enter the Actual Release Date and Time in the upper Common Data screen. 
4.	 Select the Demob Data tab and the Actual Demob sub-tab. 
5.	 Enter the appropriate Demob data for the Resources. 
6.	 Enter an Estimated Date and Time of Arrival. 
7.	 Dispatch Notified checkbox will automatically be checked when the Actual Demob report is generated. 
8.	 If the resource has to Rest Overnight, click the checkbox. This data will appear on the Checkout form (ICS 221). 
9.	 If Rest Overnight is selected, click the Add Location button to add a City/State for the Resource to Rest 

Overnight. 
10. Enter any Actual Demob Remarks in the text box from the Actual Demob Remarks sub-tab. 
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Demob 
Group Actual Demob cont’d 

11. Click the Save/Next button to open the next Resource and add the Demob data. 
12. After the last resource in the Group Demob screen has been saved, the system will return to the resources grid. 
13. Click the “x” to close the pop-up box. 
Use the Group Demob for Rostered Resources feature to change the Status to “D” if several, not all, selected resources are to 
be marked Demobed. Individual rostered resources can be selected without selecting the entire roster or the Primary record. 

Demob Reports and Forms from Demob Menu 

To generate Demob Forms and Reports using the Demob menu buttons, click on Demob on the main toolbar and select a 
Demob Form or Report from the toolbar.  Options include Tentative Poster, Available for Release, Air Travel Request, 
ICS 221 Checkout Form, Actual Demob and Ground Support. For specific details on what conditions each report keys 
on, click on a report, then click to “Show” the instructions. Conditions for each report are listed under Instructions. ddddddd 

e-iSuiteDemobQRC_04222015 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /None
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Error
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /SyntheticBoldness 1.00
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveEPSInfo true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputCondition ()
  /PDFXRegistryName (http://www.color.org)
  /PDFXTrapped /Unknown

  /Description <<
    /ENU (Use these settings to create PDF documents with higher image resolution for high quality pre-press printing. The PDF documents can be opened with Acrobat and Reader 5.0 and later. These settings require font embedding.)
    /JPN <FEFF3053306e8a2d5b9a306f30019ad889e350cf5ea6753b50cf3092542b308030d730ea30d730ec30b9537052377528306e00200050004400460020658766f830924f5c62103059308b3068304d306b4f7f75283057307e305930023053306e8a2d5b9a30674f5c62103057305f00200050004400460020658766f8306f0020004100630072006f0062006100740020304a30883073002000520065006100640065007200200035002e003000204ee5964d30678868793a3067304d307e305930023053306e8a2d5b9a306b306f30d530a930f330c8306e57cb30818fbc307f304c5fc59808306730593002>
    /FRA <>
    /DEU <>
    /PTB <>
    /DAN <>
    /NLD <>
    /ESP <>
    /SUO <>
    /ITA <>
    /NOR <>
    /SVE <>
    /KOR <>
    /CHS <FEFF4f7f75288fd94e9b8bbe7f6e521b5efa76840020005000440046002065876863ff0c5c065305542b66f49ad8768456fe50cf52068fa87387ff0c4ee575284e8e9ad88d2891cf76845370524d6253537030028be5002000500044004600206587686353ef4ee54f7f752800200020004100630072006f00620061007400204e0e002000520065006100640065007200200035002e00300020548c66f49ad87248672c62535f0030028fd94e9b8bbe7f6e89816c425d4c51655b574f533002>
    /CHT <FEFF4f7f752890194e9b8a2d5b9a5efa7acb76840020005000440046002065874ef65305542b8f039ad876845f7150cf89e367905ea6ff0c9069752865bc9ad854c18cea76845370524d521753703002005000440046002065874ef653ef4ee54f7f75280020004100630072006f0062006100740020548c002000520065006100640065007200200035002e0030002053ca66f465b07248672c4f86958b555f300290194e9b8a2d5b9a89816c425d4c51655b57578b3002>
  >>
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


	Access the eISuite website at httpeisuitenwcggov Contact the Helpdesk at 866 2247677: 
	Demob Settings to be used for each incident should be selected before demob begins 1 Select Demob Settings from the Demob dropdown menu 2 Select the Customize CheckOut Form tab 3 Identify the units to include in each section by clicking the appropriate checkbox 4 Additional sections can be added in the Other Section area 5 Change the order in which the unit checkboxes display in each Section by clicking Move Up or Move Down 6 Click the Save button to save changes made to the CheckOut Form 7 Click the Air Travel Questions tab 8 To display a question check the Display checkbox Standard Questions cannot be deleted they can only be unchecked in the Display column 9 Change the order in which the questions display by clicking Move Up or Move Down 10 To add a custom question click the Add button and enter the question in the Add Question text box 11 To edit a custom question select a question to edit and make the appropriate change in the Edit Question text box 12 To delete a custom question select the question and click Delete 13 Click Save to save any changes made and click x to close the popup box Resources Selected in the Grid checkbox When checked any Demob Report button action will include any selected resources regardless if they meet the criteria of the report: 
	Demob Settings to be used for each incident should be selected before demob begins: 
	Demob Settings to be used for each incident should be selected before demob begins_2: 
	1 Select multiple Resources from the Resource grid and click the Group Pending button 2 The Group Pending window will display with all of the selected resources  Status P is automatically entered when the resource record opens 3 Select the Tentative Demob subtab and enter the Tentative Demob data for the first Resource 4 If the data did not default select the Demobilization Travel Method from the dropdown list and edit the data as needed 5 If Available for Reassignment click the checkbox 6 Enter a Tentative Release Date and Tentative Release Time 7 The Checkout Form Printed checkbox will be checked through a dialogue box when the form is initially printed  To reprint uncheck the box save and reprint the form 8 The Dispatch Notified checkbox will be checked when the Available for Release Report is generated  To resend uncheck the box save and run the report again 9 Click the Tent Demob Remarks subtab to enter any remarks 10 If the Return Travel Method is AIR or AR enter information on the Air Travel subtab 11 Update the Name on Picture ID and select Depart from Jetport from the dropdown list 12 Air Travel To Dispatch checkbox will be automatically checked when the Air Travel Report is generated 13 If Itinerary Received From Dispatch is true click the checkbox and enter the Airline Flight  and Flight Time 14 Estimate the travel time to the airport by inputting the Hours to Airport and Minutes to Airport 15 Enter Leave ICP Time  This time will display on the Ground Support report 16 Enter any Special Instructions in the description box 17 Click the SaveNext button to open the next Resource and add the Tentative Demob Data 18 After the last Resource in the Group Pending screen has been saved the system will return to the resources grid Group Pending Demob for Rostered Resources will change the Status to P if several not all rostered resources are to be marked Pending  Individual rostered resources can be selected without selecting the entire roster or the Primary record: 
	Actual Demob 1 Select an existing Resource from the Resources grid 2 Select the Demob Data tab and the Actual Demob subtab 3 Enter the Actual Release Date and Actual Release Time in the Common Data area  These fields will become active once the resources status has been changed to D or R 4 An Actual Release Date indicates that a resource should be included in the Actual Demob Report as long as the Dispatch Notified checkbox has not been checked 5 Enter an Estimated Date and Time of Arrival 6 Dispatch Notified checkbox will be automatically checked when the Available for Release Report is generated 7 If the resource has to Rest Overnight click the checkbox Add each city and state for each location the resource indicates they will be staying overnight  This data will appear on the Checkout form ICS 221 8 Select the Actual Demob Remarks subtab and enter any comments to show on the Actual Demob Report sent to the Dispatch Office 9 Click Save to save the data: 
	11 Click the SaveNext button to open the next Resource and add the Demob data 12 After the last resource in the Group Demob screen has been saved the system will return to the resources grid 13 Click the x to close the popup box Use the Group Demob for Rostered Resources feature to change the Status to D if several not all selected resources are to be marked Demobed Individual rostered resources can be selected without selecting the entire roster or the Primary record: 
	Use the Group Demob for Rostered Resources feature to change the Status to D if several not all selected resources are to: 
	To generate Demob Forms and Reports using the Demob menu buttons click on Demob on the main toolbar and select a: 


