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Description 
The two functions of the New Initial Report or Incident module are to create initial reports and to 
enter preliminary information about all incidents in ROSS. 
 
The New Initial Report or Incident module allows a Dispatcher to quickly create an Initial 
Report or Incident.  Dispatchers have the option to create an Initial Report to document an event 
that has not yet been determined to be an incident.  An Initial Report may be promoted to an 
incident (see Initial Report module information).  Dispatchers use this module to create internal 
incidents for organizations that they dispatch as well as external incidents for an affiliated 
dispatch office that does not use ROSS.  The information required to create an incident is limited 
to the incident type, host, name, and location coordinates, all of which may be edited later (see 
Incident module information). 
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All ROSS dispatch offices use this module to enter and create Incidents and to create Initial 
Reports at their option. 
 
The New Initial Report or Incident module is related to the Tactical Aviation, Location, Incident, 
Initial Report, and Incident List modules as well as the entire ROSS Dispatch module. 

Data Information: 

Data Element Data Definition 

Reported By The person or entity that reports the event to a dispatch center.

Description Information about the New Incident or New Initial Report 
such as size, location, burning activity, etc. 

Type The nature of the New Initial Report or Incident (e.g., Fire - 
Wildfire, Fire – Prescribed, Flooding).  Required field. 

Incident Name The name assigned to the New Incident.  This field is required 
for New Incident and not captured for New Initial Report. 

Incident Host The organization with responsibility for the incident.  
Required field for New Incident. 

Financial Codes Financial codes to assign or create for the incident.  If 
financial codes for the selected incident host have been created 
on the Organization screen they will be displayed.  A ‘Pick’ 
button is enabled and opens a Select Financial Codes dialog.  
A ’New’ button allows addition of ad hoc codes. 

Office Reference Used to assign an optional local reference number. 

Location Name The name of the vicinity reported to the Dispatch office.  Used 
to name a New Initial Report. 

Coordinate Type Latitude/Longitude, PLSS, or UTM coordinates. Required 
field. 

Location The location information for the event.  Regardless of the 
coordinate format entered, the data is automatically converted 
to, and may be displayed in, the other formats.  Locations 
entered via the Location module may be selected.  Required 
field for New Incident. 
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Data Element Data Definition 

Radio Frequencies Displays the frequencies associated with the selected incident 
host organization. 
 
 

Set Air Tactical button Allows users to select one or more frequencies and identify 
them as air tactical frequencies for the new incident. 

Documentation Pertinent information or notes about a New Initial Report or 
Incident that the dispatcher wishes to capture. 

Create Initial Report button Saves the information to the Initial Report module.    

Create Incident button Saves the information entered to the Incident module.  

Complex checkbox Used to identify an incident as a complex.  An incident must 
be identified as a complex when it is created.  An existing non-
complex incident may not be altered to make it a complex.  
Likewise, a complex incident may not be changed to make it 
not a complex.  A complex may be any incident type except 
preposition. 
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